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1. Foreword

Version 23 Released July 5, 2006

Version 2 of this application guide includes changdsstyuctions necessitated therecen upgrade of

the SF42R&R form set, fom version 1.0 to version 2.Grants.gov recently performed this upgrade in
order to make the SF4R&R data items consistent wherever possible, with identical items that are also
collected on the base SF424 forms¢detionary, mandatgy individual, and short)These changes

include the addition of a few new fields, updates to the help text, and several modifications to the lists of
values that are presented in diagwn lists.

Many of the Grants.gov changes affalttcomponents witlletailed address fielddddress changes
include the addition of a separate field for Province, and a modification to all State fields to now include
US Possessions, territories and Military Codes.

Other changes of note to specific qunentsnclude

SF424 (R&R) Cover
5. Type of Applicant: An expanded list of values has been incorporated

6. Employer Identification: The agenspecific instruction has been modified to instruct applicants to
use the entire digit EIN if one has ben established.

14. Congressional District: Instructions have been modified to provide more specific details including a
specific format; e.g., CA12

21. Additional Project Congressional Districts: This is a new data field and is an attachmerfboption
those projects needing to provide more information than can be entered in Item 14.

PHS398 Research Plan Component

Four sectiondiave been added tbe Research Plaimclusion Enrollment Report and Progress Report
Publication Listare now separate athmentsThese were previously part of section 4. Prilamy
Studies/Progress Repoftey have been separated out to avoid being counted in the page limit
validaions.In addition, new distinct sections have been added for Select Agent Resehkdhl@pie Pl
Leadership PlarSome of the previous sections have besumbered

Another change to the Research Plan Component eliminates the separateaedtiva dnd Safety
Monitoring. This is now incorporatedsaa subtopic within section Brotection ®Human Subjects.
PHS398 Checklist Component

This component has been modified to remove the itemized list of policies, assurances, and oestificati
that appeared on the forinstead, applicants are instructed to consult a specific website.

General Text Edits

Throughout Version 2 text has also been edited to providéi@uiclarity and guidance.

o All references to the eRA Commons verification steps for the PD/PI and AOR have been
changed to now reflect thedayperiod to view an application.

e Additional agencyspecific instructions have been includedtiin R&R BudgetComponent
for Person Months, Requested Salary, Consultants, Subawards/Consortium, Patient Care
Costs, Joint University/VA Appointments, Budget Justification and Supplemental/Revision
Applications.

Part I: Instructions for Preparing and Submitting an Application Version 2- |-1
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¢ Instruction text throughowRart Il. Supplemental Instructions for Ryaing the Human
Subjects Section of the Research Flas been revised to refléberevised sections of the
PHS398 Research Plan component.

e A number of text edits have besrade to the instruction text of specific R&R data elements
so that it reflects revised text used by Grants.gov in the actual forms.

This application guide contains instructions and other useful information for preparing grant applications
to the NationhlInstitutes of Health (NIH) and other Public Health Service (PHS) agencies for:

Public Health Service (PHS) Research Grants

This application guide is used as a companion document to a new set of application forms, the SF424
Research anBelated (R&R)In addition to the SF424 (R&R) form components, applications to NIH and

other PHS agencies will includeagereyp eci fi ¢ form compoheseRHS898 t i tl ed
components were developed to contithecollection ofagencyspecific dataequired for acomplete
application.While theseagencyspecific componentgre not identical to the PHS398 application form

pages, the PHS398 reference is used to distinguish these additional data requirements from the data
collectedin the SF424 (R&R) componeni.complete application to NIH and other PHS agencies will

include SF424 (R&R) coponents and PHS398 componehtstructions for all application components,

SF424 (R&R) and PHS398, are found in this document.

The use of these new forms also involves electremitnission of completegaplications through
Grants.govNIH and other PHS agencies will gradually transitdirmechanisms$o the new application
forms and Grants.gov submissi@pecific Funding Opportunity Announcements (FOAS) will clearly
indicate wich forms and submissiongress an applicant should uli will continue to use Requests
for Applications (RFAs) and Program Announcements (PAs) as categories of FO/&zcHea 2.4.2or
definitions.

Applicants mustcarefuly review FOAs for guidance on when to use42d (R&R)forms instructions,
andelectronicsubmissiorfor a specific mechanisrti.e., R13, R15, etc.Yhis new proceswill apply to

all types of submissiorfsr the announced mechani@mew, resubmissiorfformerly

firevised a me n,deeedva@l(f o r meambpefing Gontinuatiay), andrevision € o r me&ampefing i
supplementa) grant applicationsEach FOA will include a link to the most current version of these
instructions Applicants are encourageddhed the Web site frequentl§or the most current version.

For purposes of this document NHamgt hef ePElBcagehoi
such aghe Agency for Healthcare Research and QualitfRQ), the Centers for Diseas&ontroland
Prevention CDC), andthe Food and Drug AdministratiqgfrDA).

1.1 Application Guide Format
This application guide is orgemed intothreedistinct parts

Part I : Instructions for Preparing and Submitting the Application. Part | hcludes specific
instructions for completing the application form components as well as information on electronically
submitting aplications through Grants.gov.

Part Il : Supplemental Instructions for Preparingthe Human Subjecs Section of the Research
Plan. Part Il is to be used if your proposed research will invblwman subjectsThese instructions
assist in determining whether human subjects are involved and irsdedariomanddetailed
instructionsfor completingltems8i 11 of thePHS 398 Research Plaomponent

Part I: Instructions for Preparing and Submitting an Application Version 2- |-2
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Part lll : Policies, Assurance, Definitions, and Other InformationPart 11l includesinformation

on policies, assurances, definitions, and other informa&tating to submission of applications to the
PHS. Applicants should refer to this document as well as the instructional ma@railts

Information (GantsiInfo), andNIH Grants Policy Statememsections for additional sources of
information.

1.2 NIH Extramural Research and Research Training
Programs

The NIH Office of Extramural Research Grants homephtp:{/grants.nih.gov/grants/oer.hfmprovides
an array of helpful information. Applicants are encouraged to bookmark this site and visit it often.

The Division of Extramural Outreach and Information Resources (DEOIR) is the central source for
general informtion about NIH extramural research and research training programs, funding mechanisms,
the peer review system, and application procedures. Grants Information (Grantsinfo) is a communication
service within the DEOIR. Information about the NIH extramurstagch and research training

programs, funding opportunities, and the grant application process, can be obtained by emailing your
request toGrantsinfo@nih.gowr by calling (301) 43®714.

1.3 Research Grant Mechanisms and Program Guidelines

A partial list of research grant mechanisms is provided below. As noted in the descripBanslih
Policies, Assurances, Definitions, and Other Informatim all awarding componentseauall programs.
For a complete listing of program guidelines, visit the OER Grants website
http://grants.nih.gov/grants/funding/funding_program.htm

Research Grants
e Basic Research Grant (R01)
e Small Research Grant (R03)
e Academic Research Enhancement Award (AREA) (R15)
e Exploratory/Developmental Grant (R21, R33, R21/R33)
e Small Business Innovation Research Grant (SBIR) (R43/R44)
e Small Business Technology Transfer Grant (STTR) (R41/R42)

e Program Project Grant (P01)
e Research Center Grant (P50)
e Scientific Meeting Support (R13, U13)

e Research Grants to Foreign Institutions and International Organizations

Training, Fellowships and Career Development Programs

e NIH Institutional Ruth L. Kirschstein National Research Service Award (T32)

e Individual Ruth L. Kirschstein National Research Service Award Fellowships (NRSA)
(F31, F32F33, F34, etc.)

e Research Career Development Award (K Award)

Part I: Instructions for Preparing and Submitting an Application Version 2- 1-3
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Applications Available from Other Offices
¢ International Research Fellowship Award Application (NIH 1841

e Nonresearch Training Grant Application (PHS 6025)

e Health Services Project Application (5161

1.4 Interactions with PHS Staff

The PHS agencies encourage applicants to communicate with staff throughout thepplitadan,
review and award process. Web site addresses and staff phone numbers of relevant NIH awarding
components and other PHS agencies are listed talbtebelow.

Table 1.4-1. PHS Agency Contact Table

PHS Agency Contact Table

NATIONAL INSTITUTES OF HEALTH

Fogarty International Center 301-496-1653
National Cancer Institute 301-496-3428
National Center for Complementary and Alternative Medicine 301-496-4792
National Center on Minority Health and Health Disparities 301-402-1366
National Ceter for Research Resources 301-496-:6023
National Eye Institute 301-451-202C
National Heart, Lung, and Blood Institute 301-435026C
National Human Genome Research Institute 301-496-7531
National Institute on Aging 301-496-9322
National Institute on Alcohol Abuse and Alcoholism 301-4434375
National Institute of Allergy and Infectious Diseases 301-496-7291
National Institute of Arthritis and Musculoskeletal and Skin Diseases 301-594-2463
National Institute of Biomedical Imaging and Bioengineering 301-451-4792
National Institute of Child Health and Human Development 301-496:0104
National Institute on Deafness and Other Communication Disorders 301-496-1804
National Institute of Dental and Craniofacial Research 301-594-4800
National Institute of Diabetes and Digestive and Kidney Diseases 301-594-8834
National Institute on Drug Abuse 301-443-2755
National Institute of Environmental Health Sciences 919541-7723

Part I: Instructions for Preparing and Submitting an Application
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PHS Agency Contact Table
National Institute ofceneral Medical Sciences 301-594-4499
National Institute of Mental Health 301-4433367
National Institute of Neurological Disorders and Stroke 301-496-9248
National Institute of Nursing Research 301-594-6906
National Library of Medicine 301-496-4621
CENTER FOR SCIENTIFIC REVIEW 301-4350715
OTHER PHS AGENCIES WITHIN DHHS
AGENCY FOR HEALTHCARE RESEARCH AND QUALITY 301-427-1457
CENTERS FOR DISEASE CONTROL AND PREVENTION
National Institute for Occupational Safety and Health 404-498-253C
Procurement and Grants Office 770488270C
FOOD AND DRUG ADMINISTRATION 301-827-7185
OFFICE OF THE ASSISTANT SECRETARY FOR HEALTH
Office of Adolescent Pregnancy Programs 301-594-4004
Office of Family Planning 301-594-4008
Agency for Toxic Substances and Disease Registry 404-842-663C
Indian Health Seice 3014430578

Before Submission
You may wish to contact NIH staff with a variety of questions before submitting an application.

ContactGrantsinfoand/or theDivision of Receipt and &erral, Center for Scientific Review (CSR),
NIH:

e To identify Institutes/Center$Cs) at NIH or other notNIH agencies adfor a
Scientific Review GrouSRG)that might be appropriate for your applicatidNote
requests for assignment to an InstituteA€eand/or a SRG may be madea cover
letterat the time of application submission.

e To learn abougrant mechanisms

e Toreceive advice on preparing and submitting an apgicée.g., format, structure).
Contact program staff in the relevant awarding component:

e To determine whether your proposed application topic would fit into the N&idC
other norNIH agencys programmatic area.

e To learn about programmatic areas ofiegt to the IC or other nelIH agencies.

Part I: Instructions for Preparing and Submitting an Application Version 2- 1-5
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e To find out about requesting an assignment to an IC.
e To discuss whether you should respond to an RFA.

Contact Scientific Review Administrators in the CSR to discuss requesting assignment to a SRG.

After Submission

If the initial assignment to an IC or SRG seems inappropriat®rtject Director/Principal Investigator
(PD/PIl)may request reassignment. Such requests should be made in writing to:

Division of Receipt and Referral

Center for Scientific Review

Nationallnstitutes of Health

6701 Rockledge Drive, Suite 2030, MSC 7720
Bethesda, MD 20892720

Fax requests (38480-1987) are also acceptable.

Although these requests will be carefully considered, the final determination will be made by the PHS
agency.

Applicants must never contact reviewers regarding their applications because discussion of the scientific
content of an application or an attempt to influence review outcome will constitute a conflict of interest in
the review process. Reviewers are requiretbtify the Scientific Review Administrator if they are

contacted by an applicant. Communication by the applicant to a reviewer may delay the review or result
in the return of the application without review.

After Assignment

Contact your Scientific Reviewdininistrator to discuss the review assignment, to request permission to
send additional/corrective materials, and/or to discuss any review concerns (e.g., expertise needed on your
study section, conflicts, reviewers that may have bias).

After Peer Review

Feedback to applicants is very important. OncePbéPIreviewsthe Summary Statemeirt the eRA
Commonsthe apropriate awarding component program official natethe Summary Statememiay
be contacted

e To discus the review outcome of the@jzation and obtain guidance.
e To get feedback and answers to any questions about the Summary Statement.

e To find out the meaning of a numerical designation pertaining to human subjects or
vertebrag¢ animalsm the Summary Stament.

e Tofind out the funding status of an application.

A papercopy of the Peer Review Outcome Letter and Summary Statevilembt be mailed to the Pl
and may only be accessed throtigh eRA Commons.

1.5 Grants Policy Statements

e TheNIH Grants Policy Statemeserves as a term and condition of award and is a
compilation of the salient features of policies and various policy issues regarding the
administration of NIHawards.
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e TheHHS Grants Policy Statemesgrves as a term and condition of award and is a
compilation of the salient features of policies and various policy issues regarmling th
administration of grant awards from other PHS agencies, excluding NIH awards.

1.6 References

Applicants New to NIH: Getting Started
http://grants.nih.gov/grants/useful_links.htm

Award Data

http://grants.nih.gov/grants/award/award.htm

(CRISP extramural research grangsvard trendgraining and career awands

Contact Information for an NIH Staff Person

http://directory.nih.gov
NIH locator: (301) 4961000

eRA Commons

https://commons.era.nih.gov/commons/index.jsp

Institutions and PB/Plsarerequiredto register with the eR&Eommons. RegisterdeDs/Plscan
check assignment/contact information, review outcome, and other important inforrRationore
details on Commons registration, &ection 2.2.2

Email: commons@od.nih.gov

Telephonel-866-504-9552 (tolHree) or 3014027469; 301451-5939 (TTY). Business hours are
M-F 7am8pm Eastern Time.

Grant Writing Tips and Sample Applications
http://grants.nih.gov/grants/grant_tips.htm

Grants Information

http://grants.nih.gov/grants/giwelcome.htm

Email: GransInfo@nih.gov
Telephone: (301) 436714

Grants.gov User Guide

The Grants.gov User Guide is a comprehensive reference to information about Grants.gov.
Applicants can download the User Guide as a Microsoft Word docwnasta PDF document. The
user guide can be accessed at the following addrgps/www.grants.gov/CustomerSupport

NIH Office of Extramural Research Human Subjects Website
http://grants.nih.gov/grants/policy/hs/index.htm

This site provides, in one place, HHS and NIH requirements and resources for the extramural
community involved in human subjects research.
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Office for Human Research Protections (Department of Health and Human Services)
http://www.hhs.gov/ohrp

Information about human subjeabpections, Institutional Review Boardsd Federal Wide
Assurances

Telephone: 4866-447-4777 or (301) 496005

Office of Laboratory Animal Welfare (OLAW)
http://grants.nih.gov/grants/olaw/olaw.htm

Information about mimal welfarepolicy requirements, Institutional Amal Care and Use
Committees (IACUC), and Animal Welfare Assurances

Telephone: (301) 498163

Receipt/Referral of an Application
http://www.csr.nih.gov/EVENTS/AssignmentProcess.htm

Division of Receipt and Referral
Center for Scientific Review
Telephone: (301) 436715

Fax: (301) 481987

Specific Application: Before Review

Telephone oemailthe Scientific Review Adminisatoridentified for the application in the eRA
Commons.

Specific Application: Post Review
Telephone oemailthe NIH Program Official namechithe Summary tatemenfor theapplication.

1.7 Authorization

The PHS requests the information described in these instructions pursuant to its statutory authorities for
awardhg grants, contained in Secai®301a) and 487 of the PHS Act, as amended (42 USC 241a and 42
USC 288). Therefore, such information must be submitted if an application is to receive due consideration
for an award. Lack of sufficient information may hindee ability of the PHS to review an application

and to monitor the granteeds performance.

1.8 Paperwork Burden

The PHS estimates that it will take approximately 40 hours to complete this application for a regular
research project grant. This estimate edek time for devepment of the scientific pla®theritems

such as human subjectecleared and accounted for separateiy therefore angot part of the time

estimate. An agency may not conduct or sponsor the collection of information unleslkaytsdisp

currently valid OMB control number. Nor is a person required to respond to requests for the collection of
information without this control number. Send comments regarding this burden estimate or any other
aspect of this collection of information cinding suggestions for reducing this burden, to: NIH, Project
Clearance Office, 6705 Rockledge Drive MSC 7974, Bethesda, MD ZUBB2 ATT: PRA(0925

0001).Do not send applications or any materials related to training or career award applicatitns to th
address.
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2. Process for Application Submission via
Grants.gov

Application submission through Grants.gov involve
Grants.gov Web sitéh{tp://grants.goj Sane of the steps need only be done one time. Others are

ongoing steps that will be necessary for each application submiBgifame beginning the application

process, you are encouraged to revi&wants.gowand all the resources available there.

2.1 Overview
Thefollowing stepsmust be taken in ordéo submita grant applicatiothrough Grants.gov

1. Register your organization at Grants.gphhis is a ondime only registration processr all
Federal agencieff your organization has already completed this fdeany Federalgency
submissionskip to step #2f your organization has not completed this step,Sestion 2.2 for
more detailg.

2. Register your organization amoject Director/Bincipal Invesigator PD/P)) in theeRA
Commons(This is a ondime only registration proces$.your organization has already
completed this step, skip to step #3rour organization has not completed this step,Ssstion
2.2for more detailg.

3. Find a Funding Opportunity Announcement (FQ&)ng theGrants.goviApplyo featurethat
reflects use of th8F424 (R&R)orms and electronic submission through Grants.gov. (See
Section 2.4or more details.)

4. Download the associated Application Packligen Grants.gov(PureEdge Viewer required
before download. Se®ection 2.3or more details.)

5. Complete the appropriate apg@li®n components, including aéixt (PDF)and PureEdge
attachments. Upload all attachments into the appropriate application componeBSedtae 2.6
for more details on the requirements tiext (PDF) attachments.)

Thecompleted application should be reviewed through your own organizational review process.

Coordinate with a Authorized Organizational Representéf@R) at the applicant organization
to submitthe applicatiorby the date specified in the FO@eep a copylocally at the
Applicant Organization/Institution. )

Receive the Grants.gov tracking number.
9. After agency validation, receive the agency tracking number (accession number).

10. PD/Pland Signing Official (SO) complete anfication procesi the eRA CommongSee
Section 2.1%or detailed information.)

The following sections explain each step in more detail.

2.2 Registration Processes

2.2.1 Grants.gov Registration

Grants.govequires anetime registrationby the applicant orgnization PDs/Plgdo not have to
individually register in Grants.gownless they also serve as the Authorized Organizational Representative
(AOR) for their institutioriorganization|If an applicant organization has already completed Grants.gov
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registration for another Federal agency, they can skip this section and focus on the NIH eRA Commons
registration steps noted below. For those applicant organizations still needing to register with Grants.gov,
registration information can be fouatiGrants.goiGetStarted {ttp://www.grants.gov/GetStartgdVhile
Grants.gov registration is a oftiene only registration process, it does involve several steps and will take
some timeApplicant organizations need) to complete this process are encouragetiaia early

allowing several weeks to complete all the steps before actually submitting an application through
Grants.gov.

The AOR is an individual authorized to act for the applicant organization and toeag®iobligations
imposed by the Federal laws, requirements, and conditions for a grant or grant application, including the
applicable Federal regulations. This individual has the authority to sign grant applications and required
certifications and/or asgances that are necessary to fulfill the requirements of the application process
Oncethis individual isregisteredthe organization can then apply for any governnfanting

opportunity listed in Gants.gov, including NIFndother PHS agenciegants.

Questions regarding Grants.gov registrasbiould be directetb the Grants.gov Contact Cenggr
telephone: 800-5184726.Contact Centehours of operation are Mondariday from 7:00 a.mto 9:00
p.m. Easterime.

2.2.2 eRA Commons Registration

Theapplicantorganization anthe PD/PImust alsccomplete aonetime registationin the eRA
CommonsAccess to the Commons is vital for all steps in the process after application submission. An
organization and PDs/Pls must be registered in the Commone liedy can take advantage of electronic
submission and retrieval of grant informatisnch as reviewing grant applications, institute/center
assgnments, review outcomes, and Summasté&nentsinstitutionalorganizationabfficials are
responsible foregisteringPDsPls in the eRA CommonPDsPIs should work with theiAOR (also

known as the Signing Official in the eRA Commons) to determine their institutiogahizational

process for registration

IMPORTANT: The eRA Commons registration procesausthbe started at leassto (2) weeksprior to

the submittal date of a Grants.gov submission. Failure to register in the Commons and to include a valid
PD/PI Commons ID in the credential field of the Senior/Key Profile Component will prevent the
successfusubmission of an electronic application to NIH.

2.2.2.1 Commons Registration for the Organization

Organizations may verify their current registration statuadoessing h e i Grangsee Orgafiizations
Registeredn NIH eRA Commona (http://era.nih.gov/userreports/ipf _com_org_list.ixfm

To register arOrganization in the eRA Commons:

1. Open the eRA Commons homepab#gs://commons.era.nih.gov/commans/

2. Click Grantee Organization Registratiorf ound i n fAAbout the Commonso
of the screen)

Follow the stegby-step instructiondRemember to fax in the registration signature page ta eRA

Click Submit. The organization is registered when the NIH confirms the informaitbsends
an email notification of registered Signing Official (SO) account (userid/password)

This registration is independent of Grants.gov and may be done atany t

Organizational data elements, such as Institutional Profile Number (IPF), Entity Identification Number
(e.g., 5555555555A5) and DUNS Number must be accurately idenhfied.the DUNS number must
be included in the Institutional Profile for applications to be accepted. In addition, the DUNS
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number in the Institutional Profile must match that entered in the SF424 (R&R) Cover Component
in Section 5, Applicant Information. This information will be used to generate the electronic grant
application imagehat the Signing Official and the PD/P1 will be asked to verify within the eRA
Commons. Se8ection 2.1%or details on the Commons application verification process.

Since eRA has not required a DUNS number during eRA Commagistration, there are many accounts

that do not contain valid information in this field. Prior to submission, the AOR/SO should verify that

their organizationds eRA Commons profile contains
submission praess. The SO has the ability to edit this field in the organization profile in Commons.

To confirm that your organization has a DUNS number or to find out if the DUNS number you have
matches the one in Commons, accesd isteof Grantee Organizations Refgired in NIH eRA
Commonghttp://era.nih.gov/userreports/ipf _com_org_list.kfithis listing of grantee organizations
registered in Commons and their DUNS numbers can be accessed \igiging into Commons.

2.2.2.2 Commons Registration for the Project Director/Principal Investigator (PD/PI)

The individual designated as tR®/PI1 on the application must also be registered in the Commons. The
PD/PI must hold a Pl accouand be affiliatedwith the applicant organizatiofhis registration must

be done by an organizational officialor delegatg who is already registered in the Commonslo
registerPDsPls in the Commons, refer to tNeH eRA Commons$SystemUsers Guide
(http://era.nih.gov/Docs/COM_UGV2630.pdf

Once the PD/PI has received email confirming his/her registration within the Commons, the PD/PI must
verify that all Personal Information located within the Personal Profilsntdie eRA Commons System

is accurate. Please have the PD/PI review and update, as needed, data elements such as first name, middle
initial, last name, prefix and/or suffix to PD/PI name (including all embedded punctuation), email, phone,

fax, street addss, city, state, country, zip and degrees earned. These data must contain the most recent
information in order for the application to be processed accurately.

Both PD/PI and SO need separate accounts in Commons since both need to verify the application. |
are the SO for your organization as well as a Pl of the grant, you will need two separate accounts with
different user namesone with SO authority and one with PI authority. When an organization is
registered, an SO account is created. Log ong@ticount with the SO authority role and create another
account with PI authority.

It is important to note that if a PD/PI is also an NIH pestiewer with an Individual DUNS and CCR
registration, that particular DUNS number and CCR registration arbddndividual reviewer only.

These are different than any DUNS number and CCR registration used by an applicant organization.
Individual DUNS and CCR registration should be used only for the purposes of personal reimbursement
and should not be used on amant applications submitted to the Federal Government.

For additional information ohow toprepare fordlectronicsubmissionsee:
http://era.nih.gov/ElectronicReceipt/preparimon

2.3 Software Requirements

2.3.1 PureEdge

In order to access, complete and submit applications, applicants need to download and install the
PureEdge Vieweror minimum system requingents and download instructions, please see the
Grants.gov User Guide
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2.3.2 Creating PDFs for Text Attachments

NIH and other PHS agenciesquire all textattachments tthe PureEdge forms twe submittedis
Portable Document ForméPDF) files.

Attachments generated from PureEdge forms, such as the R&R SubAward Budget Attachment Form,
shouldnotbe converted to PDF.

Applicantsshouldprepare text attachmes usinganyword processing prograffollowing the format
requirements irgection 2.5and then convethosefiles to PDFbefore attachinghe filesto the
appropriate component in the application packéfjee PDF format is used to preserve document
formatting.)

Some type of PDfereation softwarés necessarto create the PDRThe free Adobe Readauill not

createa PDF) To assisapplicants searching for PBffeation softwargGrants.gov has publisheide

following list of available tools and softwarkttp://www.grants.gov/assets/PDFConversion.pdf
Additionally, applicantamayfindP| anet PDF6s AFind PDF Softwarebo
(http://www.planetpdf.com/find_software.gapsefulto browse oisearch a comprehensive databafse

free, sharewarer commercial PDF productépplicants should choose the PRFeation software that

best suits their needs.

It is recommended that, as much as possible, applicants avoid scanning text documents to produce the
required PDFs. Instead, NIH recommends producing the documents electronically using text or word
processing software and then corivey documents to PDF. Scanning paper documents, without the
proper Optical Character Recognition (OCR) process, will hamper automateggingcof your

application for NH analysis and reporting.

DISCLAIMER: Referencsto software packages Internetsavices neither constituteor should be
inferred to be an endorsement or recommendation of any product, service, or enterpridéiidyothe

other PHS agencieany other agency of the United States Government, or any employee of the United
States Governnmt. No warranties are stated or implied.

2.3.3 Special Instructions for Macintosh Users

Mac users can use any of the following options to view, complete and submit Grants.gov Pbeetedge
applications:

e |IBM Workplace Forms (PureEdge) Viewer for Macintosh IBM has provided Special
Edition Mac Viewers for PPC and Intel that are now available for down&ssl.
http://www.grants.gov/resources/download_softwardgspnore information.

e NIH-hosted Citrix® servers: For norWindows users, a free Citrix server is available to
remotely launch a Windows session and submit completed grant applications. See
http://www.grants.gov/isurces/download_software.jgp more information.

e Commercial Service Providersoffer a wide range of platform independent servidesm
low-cost, single transaction options through full scale;terehd grants management
solutions.

Youshouldcoordiat e with your institutions®é grants offi

http://era.nih.gov/ElectronicReceipt/sp.hfion more information.

If you haveproblems settingip the softwareyou may not have security permissions to install new

programsoryouror gani z at i systénrs If tltabigthe cases contgoiror gani zati onds

administrator.
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2.4. Funding Opportunities

Grants for healtinelated research and research trainirajguts or activities make up the largest category

of funding provided by the NIH Institutes/Centers (ICs) and othesNibhagencies. Most applications

for support areinsolicited and originate with individual investigators who develop proposed plans for
research or research training within an area that is relevant to the NIH. Research project grants are
awarded tmrganizations/institutions on behalf BDg/PIs to facilitate the pursuit of a scientific objective
when the idea for the research is initiabgtthe investigator. If the fundirggencyanticipates substantial
program involvement during the conduct of the research, a cooperative agreement will be awarded, rather
than a grant. The NIH awards grants and cooperative agreements for terms rangomgftorfive years.
Organizationalfistitutional sponsorship assures that the awardee organization will provide the facilities
and the financial stability necessary to conduct the research, and be accountable for the funds. For a list
and brief descriptionf grant mechanisms, s@aurt Ill: Policies, Assurances, Definitions, and Other
Information.

2.4.1 NIH Guide for Grants and Contracts

TheNIH Guide for Grats and Contractghttp://grants.nih.gov/grants/quide weekly electronic
publication,contains announcements about funding opportunities, such as Requests for Applications
(RFAs) and PrograrAnnouncements (PAsihcluding Parent Announcemenfrom NIH and other PHS
agencies. ThallH Guidealso contains vital information about policies and procedures. To subscribe to
theNIH Guide, visit http://grants.nih.gov/grants/guide/listserv.htm

2.4.2 Grant and Cooperative Agreement Announcements

To hasten the development of a program or to stimulate submission of applications in an area of high
priority or special concern, an amdéng component will encourage applications through the issuance of a
PA to describe new, continuing, or expanded program interests, or issuance of an RFA inviting
applications in a weltlefined scientific area to accomplish a scientific purpose.

Definitions are as follows:

Parent Announcements Electronic grant applications must be submitted in response to a Funding
Opportunity Announcement (FOA). For applicants who wish to submit what were formerly termed
Ai nvesitniigtaitaotred 0 o r tiéng, Ni$l arld oticer RH8 dgéncies haedaeloped Parent
AnnouncementsResponding to such an omnibus or umbrella Parent FOA ensures that the correct
application package is used and enables NIH to receive the applicatio®faons.gov Additional
information abouytas well as links to published Parent Announcemeats be found at:
http://grants.nih.gov/grants/guide/parent_announcements.htm

Program Announcement (PA):A formal statement about a new or ongoing extramural activity or
mechanism. It may serve as a reminder of continuing interest in a research area, describe modification in
an activity or mechanism, and/or invite applicationsgi@nt support. Most applications in response to

PAs may be submitted to a standing submission date and are reviewed with all other applications received
at that time.

Request for Applications (RFA): A formal statement #t solicits grant or co@pative greement

applications in a weltlefined scientific area to accomplish specific program objectives. An RFA indicates
the estimated amount of funds set aside for the etitigm, the estimated number of awards to be made,

and the applicath submission dats). Applications submitted in response to an RFA are usually

reviewed by a Scientific Review Group (SRG) specially convened by the awarding component that issued
the RFA.
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PAs(including Parent Announcemenemd RFAs are published in th#H Guide for Grants and
Contracts(http://grants.nih.gov/grants/guijehe Federal Register
(http://www.gpoaccess.gov/nara/index.htnaindon Grants.gownderFind Grant Opportunities
(http://www.grants.gov/Find Read theannouncemerdarefully for special instructions. The instructions
in theannouncemennay differ from theegeneral instructions, and thestructiors in the announcement
alwayssupersede tlsegeneral instructions. Eaemnouncemergublished in te NIH Guide for Grants
and ContractstheFederal RegisterGrants.gov Fid, or other public document contains contact
information undeinquiriesin addition to information specific to thnouncement

While individual announcements wil |l continue to c
ARFAO, all ar nen ofiuFnucnedni etngt s@ Pam @ IU th © @ ime n deseral(tefnOWilldhe . 0 T hi
used to reference any type of funding announcemedhitwhill continue to use the PA ariRIFA

references in the actual announcement number to distinguish between the various types of

armouncements.

In reading any FOA in th§IH Guide for Grants and Contracts

e A firel ease/ posted dat eodo r eGiaats.cov/ApmyArnr he dat e
applicant can download the applicatiortkage on that date and begin filling it out.

However, the applicant has to wait until t
application.
e An application can be submitted anyti me be

Aapplicati on s ub miAI®S andnorAIDS appliCaonsd not ed f or
(Standard dates may apply; check
http://grants.nih.gov/grants/funding/submissionscheduleftitrdetails.)

e When you download an applicath package from Grants.gov,
prepopulated. Do not go strictly by this date since it may not apply to your particular
situation; for instance, it may reflect the submission date for AIDS applications and
you may be submitting a nekIDS application that is due earlier. In this case, the
prepopulated date has no bearing on your application and you should not be concerned
by it.

2.4.3 Finding a Funding Opportunity Announcement (FOA) for
Grants.gov Submission

Implementation of the SF4ZR&R) application and electronic submission through Grants.gov will be
announced through specific FOAs posted inNhg Guide for Grants and Contracéad on Grants.gov
undEBimdGRAant Opp(a.tk.nadndfidppipiordSoapt®( a . k . a). Whilepap FOAD

are posted in Grants.gov Find, not all reference electronic submission via Grants.gov at this time. FOAs
posted in Grants.gov Apply reflect those the agency is prepared to receive through electronic Grants.gov
submissionApplicants are ecouraged toead each FOAarefully for specific guidance on the use of
Grants.gov submission.

There are several ways a prospective applicant can find a FOA ors. Goant

Using the NIH Guide for Grants and Contracts

FOAs in theNIH Guide for Grants an@€ontractsthat reference electronic submission via Grants.gov

now include a link from the FOA directly to the Grants.gov site where you can download the specific
application package. The #nAApply fNHGuUGeFrOAt s EIl ectr
directly under the announcement number. This link is only provided in those announcements involving
electronic submission through Grants.gov.
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Using AFind Grant Opportunitieso (Find) Feature

Grants.gov Find providegeneral search capabilitigsr o m Fti med iGr ant Opportuniti e:
search by <clicking on the fiSearch Grant Opportuni
for: 1) Basic Search; 2) Browse by Category; 3) Browse by Agency; and 4) Advanced Seqetiorm

abasic archfor a grant, complete thiiKeyword Searcly thefiSearch by Funding Opportunity

Numben; OR thefiSearch by CFDA Numbéffield; and then click théSearci button below.

Note that NIH has made it easier drtr Blppdt rcamitsalbl
theNIH Guide for Grants and Contracgnouncements that allows applicants to access the Grants.gov
application package directly from th#H GuideSee t he pr ecedi n gNIH@Gaidedogr aph i
Grants and Contracts f oe details. r

AccessSearch Tipgor helpful search strategies, or click tHelp button in the upper right corner of
Grants.gov to get help with the Search screen.

Once you find an opportunity for which you wish to apply, yoay initiate the application dowoad

process i mmedi atHowtpAppywy $eéin&kctihmg tlhpeemrs on the F
you may elect to initiate the application download at a later time. In this case, you rstvoutbithe

Funding Opportunity number or CFDA number antkee it manuallytateron theDownload Application
Packagescreen in thé&rants.gov/Applysection of this site.

Using AApphysbdbo¢Apgphy) Feature

If you know the specific funding opportunity number, a more direct risuteuse h Applyifor Grant®
featureFrom theGrants.goon o me page, s el e cand foilow phesteyprolided.iStr ant s 0
1o allowsyou to download an application package by inserting a specific Funding Opportunity Number
(FOA). If you do not know the specific Funding Opportunity Nuntbere is a link that will take you

back to the Find Grant Opportiies page.
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& Grants.gov - Download Application Package - Microsoft Internet Explorer E]@
: FEile Edit View Favorites Tools Help o

o
, For Applicants About Grants.gov Resources For Agencies
-
»», GRANTS Govsu Contact Us SiteMap Help Home

Home » Applicants » Apply for Grants »

APPLICANTS
About Federal Grants

Get Registered DOWNLOAD APPLICATION PACKAGE

Find Grant Opportunities

’ § . R L et :
» Apply for Grants Note: You will need to download and install PureEdge Viewer, prior to downloading an Application Package

Track My Application To download an application package, enter the appropriate CFDA Number OR Funding Opportunity Number
Applicant Help and click the "Download Package" button.

ABOUT GRANTS.GOV
FOR AGENCIES

CFDA Number:

RESOURCES Funding Opportunity Number:

HELP Funding Opportunity Competition ID:
CONTACT US r Download Package ]

SITE MAP

If you do not remember the Funding Opportunity Number for the grant opportunity, return to the Find Grant
Opportunities section to locate the grant opportunity and then return to this screen to enter the number.

&)

& #® Internet

A Funding Opportunity Number isfexenced in every announcemehinay be called a Program
Announcement (PA) Number or a RequestApplication (RFA) NumberEnter this number in the
Funding Opportunity NumbaekagedTihe Isd tarkde sc lyioawk tfD awmlS
Appli cat i ons f or IDowsealched ahly onsa spedifie apportunity number, only one
announcement is provided in the chart. Click the
applicationform pages and instruction material. The following screen appears:
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& Download Opportunity Instructions and Application - Microsoft Internet Explorer B&]=)
File Edit View Favorites Tools Help &
’ For Applicants About Grants.gov Resources For Agencies
b
: GRANTS.GOVM Contact Us SiteMap Help Home

DOWNLOAD OPPORTUNITY INSTRUCTIONS AND APPLICATION
You have chosen to download the instructions and application for the following opportunity:

CFDA Number: 93.279: Drug Abuse Research Programs

Opportunity Number: PA-06-036: NIDA Phase II Small Business Innovation Research (SBIR [R44]) Competing Renewal Awards
Agency: National Institutes of Health

Opening Date: 02/01/2006

Closing Date: 09/02/2009

If you would like to be notified of any changes to this opportunity please enter your e-mail address below, and you will be e-mailed
in the event this opportunity is changed and republished on Grants.gov before its closing date.

[ Submit

Download the instructions and application by selecting the download links below. While the instructions or application files may
open directly, you may save the files to your computer for future reference and use. You do not need Internet access to read the
instructions or the application once you save them to your computer.

1. Download Application Instructions

2. Download Application Package

< I 2

&] Done ® Internet

To access the instructions, click fADownl oad Appl.
PHS agencies using this Application Guide, #asonwill download a documdrcontining a link to the

NIH Website where the most current set of application instructions is available
(http://grants.nih.gov/grants/funding/424/index. htépplicants are encougad to check this site

regularly for the most current version.

To access the form pages, Ol SektfiboawrRl. dagprAppldieca

information regarding the components of an Application Pack&eeon 3provides additional
instructions for properly using a package.

On the Download Opportunity Instructions and Applications screen you will be given an opportunity to

provide an email address if you would like to be notified of any changes to thispknt opportunity.

Applicants to NIH and other PHS agencies are strongly encouraged to complete this information. The

agency can then use it to provide additional information to prospective applicants.

Note if multiple CFDA numbers are cited in the FQtAge Download Opportunity Instructions and
Applications screen may prefill a CFDA number and description that may not correspond to the

Institute/Center of interest to you; or the CFDA information may not appear at all. In either case, do not

be concernedisce the Center for Scientific Review, NIH does not use the CFDA numbasgmnment
of the applicationBe assured the correct CFDA number will be assigned to the record once the
appropriate IC assignment has been made.
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2.5 Components of an Application to NIH or Other PHS

Agencies

The SF424R&R) form set is comprised of a number of components, each listed in the table below as a

separ at e.oliddditiontmthasd components, NIH artler PHS agenciegpplicants will also

complete supplementalegp onent s

sted

as

APHS3980 component s

Table 2.5-1. Components of an NIH or Other PHS Agencies Application

SF424 (R&R) Cover

SF424 (R&R) Project/Performance Site Locations
SF424 (R&R) Other Project Information

SF424 (R&R) Senior / Key Person Profile(s)

SF424 (R&R) Budget
(If NOT using PHS398 Modular Budget.)

SF424 (R&R) Subaward Budget Attachment Form
PHS398 Cover Letter
PHS398 Cover Page Supplement

PHS398 Modular Budget
(If NOT using SF424 (R&R) Budget)

PHS398 Research Plan

PHS398 Checklist

SURMI VR

*

Sectiornd.2
Sectiond.3
Section4.4
Sectiond.5

Section 4.7

Section 4.8
Sectin 5.2
Section5.3

Section5.4

Section5.5

Section5.6

* The application forms package associated with most NIH funding opportunities includes two optional budget
components: (1) SF424 (R&R) Budget and (2) PHS398 Modular Budget. NIH application submissions must include
either the SF424 (R&R) Budget Component or the PHS398 Modular Budget Component, but never both. (Note
AHRQ does not accept modular budgets.) Unless other stated in a funding announcement, an application must
always be submitted with a budget component. For those programs where either form is a possibility, the budget
forms wil.l b e c obythe Glamts.gow padkag®. Nonethelask, @ is still required that you select and

submit one of these budget forms for an application to be accepted by the NIH.

To determine which budget component to use for NIH applications, consult the modular budget guidelines found in
Section 5.4. Additional guidance may also be provided in the specific funding opportunity announcement.

Some funding opportunities will explicitly state the use of only one of the budget components. In this case, the

application package will only include the accepted budget form which wi | |

(not in the optional list).

appear i n tohef olrinsst

2.6 Format Specifications for Text (PDF) Attachments

Designed to maximize systeoonducted validatias) multiple separatattachments are required for a
complete applicationVhen the application is received by the agency, all submitted formellessgparate
attachmentareconcatenated into a single document ihatsed by peer reviewers and agencif.sta

NIH and other PHS agencies require all text attachments be submitted as Pbéisfard tothe
agencyspecific formatting requirement®ted below. Failure to follow these requirements may lead to
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rejection of the application during agency validatiordelay in the review proceg&eeSection 2.3.2or
more information on creating PDFs.)

Text attachments should be generated using word processing software and then converted to PDF using
PDF gemrating software. Avoid scanning text attachments to convert to PDF since that causes problems
for the agency handling the applicatiédwditional tips for creating PDF files can be found at
http://era.nih.gov/ElectronicReceipt/pdf guidelines.htm

When attaching a PDF document to the actual forms, please note you are attaching an actual document,

not just pointing to the location of arternally stored documentherefore, fiyou revise the document

after it has been attached, yowist delete the previous attachment and then reattach the revised
doaument to the applicationformls e t he AVi ew Attachmento button to
has been attached.

Font

Use a Arial, Helvetica, Palatino Linotyper Georgia typefage black font colorand a font size of 11
points or larger. (A Symbol font may be used to insert Greek letters or special characters; the font size
requirement still applies.)

Type density, incluithg characters and spaces, must be no more than 15 characters per inch.
Type may be no more than six lines per inch.

Page Margins

Usestandardpapersize (8 ¥2" x 11)

Use at leasbnehalf inch margins (top, bottonteft, and right) for all page$lo information should
appear in the margins, including the Pl &és name an

Page Fomatting

Since a number of reviewers will be reviewing applications as an electronic document and not a paper
version, applicants are strongly encouraged to use onindasd, singkeolumn format for the text.

Avoid using a twecolumn format since it can cause difficulties when reviewing the document
electronically.

Do not include any information in a header or footethefattachmerg A header will be system
generatd that references the name of thg/Pl. Page numberor the footer will be systergenerated in
the complete applicatiomith all pages sequentiallyumbered

Figures, Graphs, Diagrams, Charts, Tables, Figure Legends, and Footnotes

You may use a smallaype size buit must be irablackfont color, readily legible and follow the font
typeface requiremenColor can be used in figures; however, all text must be in a black font color, clear
and legible.

Grantsmanship
Use English and avoid jargon.

If terms are not universally known, spell out the term the first time it is used and note the appropriate
abbreviation in parentheses. The abbreviation may be used thereafter.

Separate Attachments

Separate attachments have been designed for the Researctcfdais & maximize automatic

validations conducted by the eRA system. When the application is received by the agency, all of the
Research Plan sections will be concatenated in the appropriate order so that reviewers and agency staff
will see a single cohe& Research Plan.
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While each section of the Research Plan needs to eventually be uploaded separately, applicants are
encouraged to construct the Research Plan as a single document, separating sections into distinct PDF
attachments just before uploadime files. In this way the applicant can better monitor formatting
requirements such as page limits. When validating for page limits, the eRA Commons will not count the
white space created by breaking the text into separate files for uploading.

Page Limits

Although many of the sections of this application are septaztdPDF) or PureEdgattachments, page
limitations referenced in tlseinstructions and/or funding opportunity announcement must still be
followed. Agency validations will include checks fpage limits.Some accommodation will be made for
sections that when combined must fit withispeecifiedlimitation. Note that while these computer
validations will help minimize incomplete and/or roompliant applications, they do not replace the
validaions conducted by NIH stafApplications found not to comply witlie requirements may lead to
rejection of the application during agency validation or deidiie review process.

All applications and proposals for Ni&hd other PHS agenéynding must b selfcontained wihin

specified page limitatia Unless otherwise specified in an NIH solicitation, Internet website addresses
(URLs) may not be used to provide information necessary to the review because reviewers are under no
obligation to view the Iternet sites. Moreover, reviewers are cautioned that they should not directly
access an Internhsite as it could compromise their anonymity.

Observe the page number limitations givefatle2.6-1. Only in cases involving interdependent

multiple subprojets (e.g., Program Projects and M@enter Clinical Trials) will the PHS accept

applications that exceed the page number limitations. However, specific page number limits may apply to
each subproject. For information pertaining to page number limisufdr projects, contact the awarding
component to which the application may be assigned.{8eale 1.41. Agency Contact TableThe

page number limitations may also be different for other specialized grant applations (e.g., R0O3

and R21 applications). Consult and follow the additional instructions for those applications.

Table 2.6-1. Page Limitations and Content Requirements

Section Page Limit Content
Introduction See Instructions
- New applications Not required/Not to be submitted
- Resubmission applications 1-3

(check announcement for
specific guidance)

- Revision applications 1
Research Plan 25* Text including all figures, charts, tables, and
Sections 2-5 * Some exclusions for renewal ~|diagrams.
applications
Sections 6 - 17 none
Biographical Sketches 4 No more than four pages for each person listed

as Senior/Key Persons.
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Section Page Limit Content
Appendix none New requirements effective 1/3/2007. See

Instructions for specifics.

Generally limited publications are allowed now
only in certain situations. Only questionnaires
and other materials are allowed.

PAs and RFAs Page limitations specified in the See specific instructions in PAs and RFAs
PA and RFA announcement in the |published in the NIH Guide
NIH Guide take precedence.

27 A Res ubmi sRevised) Applications

NIH allowstre submi ssi on of wup to two revised applicatic

applicationsyand ro longer restricts those submissions to aywar timeframe. SeldlH Policy on
Submission of a Revised (amended) ApplicatioRart I11.

NIH has established new policies for application resubmissions of certain categorieesSemnission
of Unpaid RFA Applications and Resubmission of Applications with a Changed Grant Activity
Mechanisnin Part I1.

Before a resubmission application can be submitted?tbiect Director/Principahivestigato(PD/PI)
must have received the Summary Statement from the previous review.

Acceptance of a resubmission application automatically withdraws the priormyesisioe two versions
of the same application cannot be pendiimgultaneously

Introduction to Resubmission Application. The resubmission must includd@ef Introduction(1-3
pages depending on the mechanitmjsummarizeshe substantial additionsekttions, and changes.
The Introduction must also include responses to the criticisms and issues raised in the Summary
StatementUse Item2.1, Introduction to Application, of the PHS398 Research Planamponent to
provide this information. Page limits fothe Introduction vary for specialized mechanisms (e.g., R03
and R21 applications). Applicamsust follow the page limitshat are outined in the specific
announcement.

Research Plan of Resubmission ApplicatiorA resubmission application must includéstantial

changes. Identify the changes in each section of the Research Plan clearly by bracketing, indenting, or
changing typography, unless the changes are so extensive as to include most of the text. This exception
should be explained in the Introdugti®o not underline or shade changed he Preliminary

Studies/Progress Report section should incorporate any work done since the prior version was submitted.

Application processing may be delayed or the application may be returned if it does notte@ihply w
these requirements.

Investigators who have submitted three versions of an application and have not been successful often ask
NIH staff how different the next application submitted needs tab& will be considered a new

application. It is reagnized that investigators are trained in a particular field of science and are not likely

to make drastic changes in their research interests. However, a new application following three reviews is
expected to be substantially different in content andesesth more significant differences than are

normally encountered in a resubmission application. Simply rewording the title and Specific Aims or
incorporating minor changes in response to comments in the previous Summary Statement does not
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constitute a sudiantial change in scope or content. Changes to the Research Plan should produce a
significant change in direction and approach for the research project. Thus, a new application would
include substantial changes in all sections of the Research Planjlpdtithe Specific Aims and the
Research Design and Methods sections.

In the referral process, NIH staff look at all aspects of the application, not just the title and Project
Summary/Abstract. Requesting review by a different review committee doe$aubtiae

implementation of this policy. When necessary, previous applications are analyzed for similarities to the
present one. Thus, identical applications or those with only minor changes will not be accepted for
review.

28 N Revi sCompeding(Supplemental) Application

A competing suppl ement al application (now known
request support for a significant expansion of
revisions araot appropriate whenthe sole purpose is to restore awards to the full-88Gmmended

level if they were administratively reduced by the funding agency. A revision applishtioid not be

submitted until after the original application has been awardednaay not extend bewynd the term of

the current award period.

Provide a ong a g etrodiidtiord that describes the nature of the supplement and how it will influence
the specific aims, research design, and methods of the current grant. U4, [taimoductionto
Application, of the PHS398 Research Plammponent t@rovide this informationAny budgetary
changes for the remainder of the project period of the current grant should be digtasstdn K

Budget Justificationof the Research & Related @yet component. Thbody of the application should
contain sufficient information from the original grant application to allow evaluation of the proposed
supplement in relation to the goals of the original application.

If the revision application relates to a specific loiénvestigation presented in the original application

that was not recommended for approval by the SRG, then the applicant must respond to the criticisms in
the prior Summary Statement, and substantial revisions must be clearly evident andzeorimfie

fi itroductiond

Admi ni strati va&a Bupgemendsi ons o (

An administrative supplement provides additional funding to meet increased costs that are within the
scope of your approved application, but that were unforeseen when the new or corepetivad

( f or mer | y coitouatap ppplicatian was submitted. If you are contemplating supplemental
funding, you must consult in advance with your designated Grants Management Officer and Program
Official. It is important for you to submit a recgtébefore your grant expires. To be considered for an
administrative supplement, you must submit a request in writing to the IC (not to CSR), signed by the
authorized Business Official, describing the need for additional funding and the categoricéh gosts.
letter, also be sure to point out what you will NOT be able to accdmipbsich a request is deniekt

this time, administrative revisions/supplements will not be submitted through Grants.gov.

2.9 Similar, Essentially Identical, or Identical Applications

Submissions of identical applications to one or more components of the PHS are not allowed.

The NIH will not accept similar grant applications with essentially the same research focus from the same
applicant organization. This includes derivatwr multiple applications that propose to develop a single
product, process or service that, with rsastantive modifications, can be applied to a variety of

purposes. Likewise, identical or essentially identical grant applications submitted by t#igpéoant
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organizations will not be accepted. Applicant organizations should ascertain and assure that the materials
they are submitting on behalf of the principal investigator are the original work of the principal

investigator and have not been usexmtehere in the preparation and submission of a similar grant
application. Applications to the NIH are grouped by scientific discipline for review by individual

Scientific Review Groups and not by disease or disease state. The reviewers can thus ddgily iden
multiple grant applications for essentially the same project. In these cases, application processing may be
delayed or the application(s) may be returned to the applicant without review.

Essentially identical applications will not be reviewed exéeptl) individuals submitting an application

for an Independent Scientist Award (K02) proposing essentially identical research in an application for an
individual research project; and 2) individuals submitting an individual research project iderdical to
subproject that is part of a program project or center grant application.

2.10 Submitting Your Application Via Grants.gov

The Applicant Organizational Representative (AOR) registered in Grants.gov is the only official with the
authority to actually subrmapplications through Grants.gov. ThereforestPs will need to work

closely with their AOR to determine that #ienecessary steps have been accomplished prior to
submitting an application. This incluslany internal review process requiteglthe aplicant

organization.

Before starting the final submission stapplicants areencouragedto save a copy of the final

application locally. Once all required documeraseproperly completed and the applicativais been

savedt he A Submi t oombacttveaCd i cwki It Ih eb é€1cS u b mhetagplicdtienttot on t o
Grants.govA confirmation pagevill appearaskng for verificationthat this is the funding opportunity

and Agency to which you want to submit an applicatiplicants shouldeview theprovided

application summary to confirm that the application will be submitted tmteededporogram Click the

fi Y elmutdon if this information is correct and you are ready to submit the application. If not already
connected to the Internetpplicantswill be directed to do so. Log o Grants.gov using the username

and password thatasestablishedn the Register with Grants.ggvocess

Once logged inthe application package wibbe automatically uploaded to Grants.gov. A confirmation
screen willappear once the upload is complatel a Grants.gov Trackinguihber will be provided on
this screenApplicants shouldecord this number so thittey may refer to it shoultheyneed to contact
Grants.gov Customer Support.

For additional informatiopaccessGrants.go¥Submit Application Package
(http://grants.gov/SubmitApplication

Note, on-time submission ofan applicationis currently a 2-step process: 1accepted byGrants.gov
on or before5 p.m. Local Time (of the applicant organization)on the submission dateand 2)
verified within two business days of the image being available in Commons. Note, the image is
available only once all errors are corrected. For this initial transition period NIH provides a one
week window for correction of any validation errors after initial submission

2.11 After You Submit Your Application Via Grants.gov

The Authorized Organizational Representative (A©&) use Grants.gov to check the status of an
applicdion at any time. Note that Grants.gov requires a user login and password. Tthehsteltus of
anapplication, go tdttps://apply.grants.gov/ApplicantLoginGetID
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Once an applicatimhas beesubmitted via Grants.gov, seveeahails aregenerated by Grants.gov and
sent to the AOR (alsknown as the Signing Official [SPhamed in the grant applicatiomdicating a
Grants.gov tracking number thia assigned to the submission:

1) Subnission Receipt: An email is sent indicating your application has been received by Grants.gov
and is currently being validated.

2) Submission Validation Receipt: An email is sent indicating your application has been received and
validated by Grants.gov arglbeing prepared for Grantor agency retrieval.

3) Granbr Agency Retrieval Receipt: An email is sent indicating your application has been retrieved by
the Grantor agency.

4) Agency Tracking Number Assignment for Application: An email is sent indicating aeplication
has been assigned an Agency Tracking Number.

If the AOR/SO ha not receiveda confirmation message from Grants.gov within 48 hours of submission,
please contact:

Grants.gov Contact Center
Telephone: 88005184726
Email: support@grants.gov

At that point,the application will be scheduled for download into the eRA system for agency validation.
It is imperative that the email address provided in blockedthePD/Pland 19%or the AOR/SOon the
SF424(R&R) Cover component be current and accurate. Once agency validation is compleigehey
notification(not Grants.govvill be emailed to théD/PlandAOR/SOnamed mn the application.

This email notification will inform thePD/PlandAOR/SO that theapplication has been received and
processetby the agencyand will indicate whether any errors or warnings resulted during the validation
process. Th®D/PlandAOR/SO will be invited to log on the eRBommonsto view theassembled
application or review the list of warnings/errors that were encountered during the validation process.

If there were no validation errorghis email notification will also inform th@®D/PlandAOR/SO ofan
agencyaccession number, whi ch r e pdr elTshda nst sn utntbee rii a geepn cayc
Grants.gov tracking number that was assigned when the application was first submitted. The Grants.gov
system will indicate that the agency tracking number has be@mnad, and will reflect both numbers. In
subsequent interaction witheeRA Commonghowever, it is thegencyaccession number that will be

used to refer ttheapplication, not the Grants.gov tracking number.

The eRA system will make every effort tanslean email to the PD/P1 and AOR/SO summarizing
download and validation results. However, since email can be unreliable, applicants are strongly
encouraged to periodically check on their application status in the Commons.

Oncean application package hashesuccessfully submitted through Grants.glberrors are corrected
and an applicatiomas been assembled the eRA Commons, §PBls and ACRSOs will avetwo
weeldays(Monday Friday, including holiday®) view theapplicationIf everything is aeptableno
further action is necessary. Ttapplicatiorwill automatically move forwdodthe Division of Receipt and
Referral in the Center for Scientific Review for processindgwoneeklays (Note, the previous Pl & SO
Verification steps have begliminated effective with submissions made on/after May 10, 2006.)

If, however, it is dermined that some part of the application was lost or did not transfer correctly dyring the
submission process, the AORApItationandsubmhaave thje opti
Changed/Corrected application
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The ORejectd6 feature should also be used if| you d
and need to be addressed now. Remember, warnings do not stop further application processing. |f an
application submission results in warnings (but no errors), it will automatically move forward after fwo
business days if no action is taken. Some warnings may need to be addressed later in the proces

[72)

Pls should work with their AOR/SO to determinetwhem O Rej ect 6 f eature i|s appr

To view the assembled application the AOR/SO should:

1. Login to theeRA Commonghttps://commons.era.nih.gov/commonsith your Signing
Official (SO) acount.

Click the Statustab on the Commons menu bar.
Click eApplications from the Status list to the right of the search screen.

From theeApplication Statusheader, select th&ll or PendingVerification optionfrom the
dropdown list and clicSeach to get a hit list of applications.

5. When you find the appropriate applicatiseject theApplication number hypertext link from
the Application ID column on the leftand side.

6. Click e-Application from the Other Relevant Documents section to enassembled
application.

Note: The SO can Reject the application by clicking on the Reject eApplication hypertext link
from the Action Column of the search hit list.

To view the assembled application the PD/PI should

1. Login to theeRA Commonghttps://commons.era.nih.gov/icommagnsith your Principal
Investigator (PI) account

Click theStatustab on the Commons menu batr.

When you find the appropriate applicatige]ect theApplication number hypertext link from
the Application ID column on the leftand side.

4. Click e-Application from the Other Relevant Documents section to viewmseembled
application

2.12 Correcting Errors

Prior to a specified submission date, applicantg make corrections and resubmit an application

through Grants.gov. After a specified submission date, if applicants make corrections and resubmit, the
application will be considered late. In this case, applicanistinclude a cover letter explaining the

reasons for the delapdso sseSection 2.14or additional information on submission dates.

If validation errors or warnings result from the validation proces® Bl andAOR/SO will be issued

an email instructing theno log on to the eRA Commons to review the list of warnings/errors that were
encounteredluring the validation procesthe eRA system will make every effort to send an email to the
PD/PI andAOR/SO indicating whether errors or warnings were dete¢ietvever, since email can be
unreliable applicants are strongly encouraged to periodically check anaglication status in the eRA
Commons, so that any errors or warnings can be resolved in the timeliest manner.possible

Please be aware of the distinctibetweererrors andwarnings. The worderror is used to characterize
any condition which causes the application to be deemed unduaediotafurther consideration.
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Generally, errors will indicate significant inaccuracies, inconsistencies, omissionspoect formatting

that have been identified the body of the applicatio@onversely, the wordarningcharacterizes any

condition that is acceptable, but wortbfybringingtot h e a p pttentiendtis &attolse appl i cant 0 s
discretion, whether aavning condition requires any action.

Error conditions must be corrected, and ttienapplication may be submitted as a changed/corrected
application(as outlined below) in order for the amaition to be accepteBlease note that if validation

has idenfied warnings only then the?D/Pland SO will be alleved toview the gplication.Warnings do

not requre any action osubmissiorof a changed/corrected application at this tikhewever, please be

aware that some warnings maged to beddressethterin the process or review stages. Failure to

comply with stated NIH policies can also result in a submitted application being returned to the applicant
without review For this reasorgpplicantsare strongly encouraged to review all warnings, to ensate th
they require no further attention and ttiegyare satisfid with the validation result$f desired, warnings

can be corrected in the same manner as errors.

A changed/corrected application may also be submitted if the PDF image, as viewed in the eRA
Commons is incomplete or inaccurate from that submitted.

Errors and warnings may be reviewed in the Commons by performing the following steps:

1. After the application has been downloaded from Grants.gov and validated by the ags&ss,
the eRA Commonghftps://commons.era.nih.gov/commans/

Click the Statustab on the Commons menu bar.

3. A hitlist of apgdication numbers is displayetl.theapplication was validated with warnings only,
or withoutencountering any problems whatsoever, then it is identified in the hitlist by its NIH
accessionnumbe (e. g. , i FhiN is thédshnmeh@mbeér Jhat Grants.gov displays, and
refers to as the fiagency tracking number . 0

If any errors were identified dting validation, therthe application still appears in the hitlist, but
in this case it is identified by its Grants.gov tiaak g n u mbGRANT( 2845678 )Thisis
the number that Grants.gov assigned to your application at the time of submission.

Whenyou findtheappropriate application in the hitlist, clidk application link.

The error/warning page appears, and you are then able to review all conditions that were
identifiedduringvalidation.If only warningswere identified, you may elect to &laction and
resubmit; however you may accept the warnings and prooegein the application, as
described earlier.

To correct errors and resubmit the application:

1. Make whatever corrections are necessary, wherever appropriate. Most often this mepms that
have to edithedata withintheapplication forms to correct whatever problem or inconsistency
that was noted.

2. Check thaiChanged/Corrected Applicatiobox in block 1 of the SF42R&R) Cover
component.

e If submitting after the submission date, inaugh explanation in the Cover Letter
Component.

e When you check the Changed/Corrected Application box, Iltem 4. Federal Identifier becomes
a required field.

e When submitting a Changed/ Corrected Applicat
= New), in tle Federal Identifier field (Item 4) enter the Grants.gov tracking number for the
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previous application that you are correcting. If you are unable to recall the Grants.gov
tracking number, enter AN/ A.O

e When submitting a ChangedbCGCbmiested, AppReaatv

AfiRevisiono Type of Application (ltem 8 =
Federal Identifier field (Item 4) enter the previoustgigned grant number (e.GA123456.

¢ Do not use the Changed/Corrected Application tooenote a submission of a revised or
amended application. That will be indicated in item 8, Type of Application.

3. Have tle AOR'SOsubmit therevisedapplication package Grants.gov again.

The same email notifications will be issued otfe@agencyasdownloaded and validated the re
submitted application and tlRD/PlandAOR/SO will once again beequiredto logon to the Commons
either to view the application, or to review the errors Wereencountered during validation.

The application will only b assigned for scientific review once errors are resolved.

In addition to the validations performed by the eRA system, further administrative review will be
conducted by agency staff. TR®/Pland/or the applicant organization may be contacted for further
corrections/clarifications.

2.13 Submission of Supplementary or Corrective Information

Unless specifically required by these instructions (e.g., vertebrate animals verification), do not send
supplementary or corrective material after the submission diesthe Scientific Review Administrator
(SRA) of the Scientific Review Group solicits or agrees to accept this inform&tich additional
information will be sent directly to the SRA and will not be submitted through Grants.gov.

2.14 Application Submission Dates

For electronic submission through Grants.govheaDA posted in Grants.gov Appiycludes an
Opportunity Open Date and an Opportunity Close Ddeny announcements, including those using the
iStandard Submi ssi @b51Bdaw, mdude multpte sutbmission/receipbdates and
are active for several yeamheseannouncements are posted in Grants.gov showing an Open/Close
period that spans the entire active period of the announceAplicants should read the Funding
Opportunty Announcement carefully for specific submission/receipt dHtepecific dates are not
referenced in the announcement, applicants should refer to the Standard Submission Dategding o
Applications noted in Table 2.9b

Applications submitted fothe Standard Submission Dates listed@able2.151 areconsideredan time if
they are submitted to Grants.gov on or before the appropriate dateWs$ted.multiple submission dates
are included in a specific FOA, applications submitted for Speciz@ipeDates listed in a FOA are
consideredn timeif they are submitted to Grants.gov on or before the appropriate date Wéted. only
a single submission date is referenced in the FOA, the @I@site noted in Grants.gov Apphill be

that submissionlate In this case, applications are considesadime ifthey are submitted to Grants.gov
on or before the Grants.gov posted Closing Date.

Weekendholiday Submission [ates.If a submission date falls on a weekend, it will be extended to the
following Monday; any time the date falls on a holiday, the submission date will be extended to the
following business day. The application will be on time if itibmittedon or beforethe following

business day.

Late Applications. Permission is not granted in adwea for submission of a late application. Late
applications are accepted only in extenuating circumstati@sapplication is submitted latese the
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optional PHS398 Cover Léer mmponent texplain the reasons for the dekydincludethis
componentvith the completed application. Late applications are evaluated on an individual basis
considering the reasons provided. Contactindivésion of Receipt and Referral, Center for Scientific
Review (CSR), NIHn advaice will not influence the acceptance of a late application. For additional
information on late applications, sktp://grants.nih.gov/grants/gquide/notifiles/INOT-OD-06-086.html

2.15 Submission, Review and Award Cycles

The PHS submission, review, and award schedule is provideabie 2.151. For specialized grant
applications, consult with the appropriate PHS agency prior to the preparation of an application.

Note, Table 2.18 references all funding mechanisms, regardless of which application is currently used.
Some of the mechanisms listed continue to use applications other than the SF424 (R&R). Applicants
should refer to the OER Electronic Submission offGrgpplications website:
http://era.nih.gov/ElectronicReceifor details on mechanisms that have transitioned to electronic
submission using the SF424 (R&R) application.

Table 2.15-1. Submission Dates, Review, and Award Cycles

New Schedule effective January 3, 2007 RECEP RISCEIT Nl
CycLE | CycLE Il CycLE Il
Program Project Grants and Center Grantsi all P | January 25 | May 25 September 2
Serieg** (old date (old date (old date
new,renewa) resubmissionrevisiont Feb. 1) June 1) Oct. 1)
Research Grantsi R10, R18, R24, R25 Januany2s | May 25 Sl 2

(old date Feb.|(old date Jun|(old date Oct.

o o
new,renewal resubmissionrevision 1 March 1) |1 July 1) 1, Nov. 1)

ResearchRelated and Other Programsi all S and G | January 25 | May 25 September 2
Series, C06, MO1 (old date (old date (old date
new,renewal resubmissioprevision* Feb. 1) June 1) Oct. 1)
Institutional Ruth L. Kirschstein National Research |January 25 |May 25 September 2!
Servicei T SerieqTraining)** (old date (old date (old date
new,renewal resubmissionrevision* Jan. 10) May 10) Sept. 10)
Research Grantsi ROL February 5 |June 5 October 5
hew (old date (old date (old date
Feb. 1) June 1) Oct. 1)
R he Devel i all K Seri Feb. 12 June 12 October 12
njvsvwc areer bevelopment all & Series (old date (old date (old date
Feb. 1) June 1) Oct. 1)
R h Grants RO3. R21. R33. R21/R33. R34. R February 16 |June 16 October 16
ngvsvearc rants ;Us, Rel, Res, » 9% R 01d date (old date (old date
Feb. 1) June 1) Oct. 1)
éci%demic Research Enhancement Award (AREA) February 25 |June 25 October 25

new,renewal resubmissioprevision* EEIS S (no change)  [(EREREIEES

March | N
Research Grantsi RO1 (oili:lr (ija?e ?(;JI(;/ jate (;(;/e;r;ier 5
i 1 el *
renewal resubmissionrevision March 1) Suly 1 S a0
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ONLY pttp://grants.nih.gov/grants/quide/notice
files/INOTOD-06-060.htm)

(no change)

(no change)

New Schedule effective January 3, 2007 rzcEPy rEcEPy it
CycLE | CycLE Il CycLE Il
Research Career Developmeritall K Series March 12 July 12 Andiiiec
renewa) resubmissionrevision* e e (old date (e g
March 1) July 1) Nov. 1)
. March 16 July 16 November 16
Research Grantsi R03, R21, R33, R21/R33, R3R36 (old date (old date (old date
renewa) resubmissionrevision*
March 1) July 1) Nov. 1)
New Investigatori RO1
resubmission* for those applications involved in pilo|March 20 July 20 November 20

(no change)

Small Business Innovation Research (SBIR),

new,renewal resubmissionrevisiorr

(no change)

(no change)

Small Business Technology Tansfer (STTR) Grants April 5 AUguSt 5 December 5
usi y

i R41, R42, R43 and RA44 (old_ date (old date (old date

. . April 1) Aug. 1) Dec. 1)
new,renewal resubmissionrevision
Individual Ruth L. Kirschstein National Research :
Service Awards (Standard)i all F Seres Aol August 8 DEERRICET
Fellowships**** fld_ldsate /(A(\)Id date g)ld datg
new,renewal resubmission ile) ugust 3 SERTleEr
Conference Grants and Conference Cooperative April 12 August 12 December 1:
Agreementsi R13, U13 (old date (old date (old date
new,renewal resubmissionrevision April 15) Aug. 15) Dec.15)
AIDS and AIDS-Related Grants September 1 | January 2
All of the mechanisms cited above May 1 P y

(no change)

NOTE for all applications:

follows:

New = New
Renewal = Competing Continuation

Revision = Competing Supplement

only one or two of the dates.

Resubmission = A Revised or Amended application

Continuation = Noncompeting Progress Report

e RFAs and some PARave special receipt dates indicated in the specific NIH Guide Annoul
e *Change in Terminologhe move to electronic applications has brought a change in termi
new Grants.gov terminologydieat in the table above) corresponds to the traditional NIH ter

e *|nstitutonal Research Training Grants (&882)accepted by many NIH lest#nd Centers (IC)

e **Program Project and Center Grampplicants should check with individual ICs since som
not accept P series applicatioee times a year.
o ***ndividual Pr®octoral Fellowships (F3@)Minority StudentsandStudents with Disabilities

has special receipt dates.

dates.

e Al AIDS and AlD@latedapplications (no matter the type) are submitted on the AlDlatedA
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Review and Award Cycles: Cycle | Cycle ll Cycle I
N . . October- February-
Scientific Merit Review June- July November March
Advisory Council Review s ] Jonuary May - June
y October February y
Earliest Project Start Date December April July
Note: Awarding components may not always be able to honor the requested start date of an application; therefore,
applicants should make no commitments or obligations until confirmation of the start date by the awarding
component.

Application Assighment Information

Competing grant applicatiotisat have been successfuiybmitedthrough Grats.gov(including
correcting all errors and the grapiplication assembled by the eRA Commons sy)stgthbe processed
through the Division of Receipt and Referral, CSR, NIH unless otherwise Sthdpplication will be
assigned to anppropriate Scientific Review Group aad/arding compone(g). Assignment is based on
the scientific content of the application using established referral guisi@inginess rule validations are
conducted by the system as well as NIH staff.

Assignment tdReview Group The Center for Scientific Review (CSR) will assign appropriately

compl eted applications to the Scientific Review G
sectionsdo) that wildl perform t hethasrecurengtevieivi c/ t ec hn
panelg(http://cms.csr.nih.gov/PeerReviewMeetings/CSRIRGDescriptiant yu maysuggest a

specific group inthe PHS 398 Cover Letter component

Assignment to Relevant Potential Awarding Component(s) (I@s)addition, CSR will assign each
application to the agency awarding component that is the potential funding component. When the
scientific areas and the research proposed in a grant appliead sufficiently relevant to the program
responsibilities of two or more awarding components, CSR may assign your application to all such
components. The component that has the most relevant program responsibility is designated as the
primary assigned.he other components that have an interest in your application are designated as
secondary assignees. If your application is eligible for funding and the primary assignee does not intend
to make an award, the secondary assignees will be given the opyddudo so. Although these

suggestions will be taken into consideration, the final determination will be made by the agencies
participating in this solicitation.

After the submission datesually withinthree (3 weeks, thé®D/PI and the applicant orgaaaitionwill

be able to accessintheeRACommbnse appl i cati onds assignment
telephone number of the Scientific Review Admiragir of the Scientific Reviewi@up to which the
application has been assigned; and the assigsétlite contact and phone numhbieview outcome and
other important information iglsoavailable in the Commons.

numb

If assignment information is not available in the eRA Commonghwékiveeks of the submission date
contact the Division of ReceiptieReferral, Center for Scientific Review (CSR), National Institutes of Health,
Bethesda, MD 2089220, (301) 48315; TTY (301) 48188. If there is a change in assignment, you wiill
receive a notification.

Applicant investigators must not communicdieectly with any review group member about an
application either before or after the review. Failure to strictly observe this policy will create serious
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breaches of confidentiality aranflicts of interesin the peer review process. From the time of
assgnment to the time the review of your application is comphgtelicant investigatonswust direct all
questions to the Scientific Review Administrator. This individual is in charge of the review group and is
identified in the assignment notice that isilethto you.

2.16 Resources for Finding Help

2.16.1 Finding Help for Grants.gov Registration or Submissions

If help is needed with the Grants.gov registration process or with the technical aspects of sumitting
applicationthrough the Grants.gov systeameckfirst the resources availabdé Grants.gov
(http://grants.gov/

Grants.gov customer support is also provided by the following office:

Grants.gov Program Management Office
200 Independence Avenue, SW

HHH Building, Room 739F

Washington, DC 20201

Grants.gov Helpdesksupport@grants.gov
Grants.gov Contact Center Phone Numbe80@:5184726
TheContact Centér Bours of operation are Mond#&yiday from 7:00 a.m0t9:00 p.m. Eastern Time.

2.16.2 Finding Help for the eRA Commons Registration or
eRA Commons Validation Processes

If help is needed with the eRA Commons registration proceshdapplicant organization afDs/Pls
or with the application validation ptess in the Commons after submission through Grantsgeek
first the resources availalbde ElectronicSubmission of Grant Applications
(http://era.nih.gov/ElectronicReceipt/

eRA Commors customer support is also provided by the eRA Commons Helpdesk:
eRA websitehttp://era.nih.gov

eRA Commons websitéttps://commonsra.nih.gov/commons/index.jsp

eRA Commons Helpdedkmail: commons@od.nih.gov

eRA Commons Phone: 301-402-7469
866:504-9552 (Toll Free)
301-451-5939 (TTY)

TheeRA Commons Helpdesk hours of operation ammdayFriday from7:00 a.m. to 8:00 p.m. Eastern
Time.

2.16.3 Finding Help for Application Preparation

If after reviewing this application instruction gujdelp is still needeth preparing the application
contact Grantsfo:

Grantdnfo Phone: 301-4350714
301-451-0088 (TTY)
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Grantdnfo Email: Grantsinfo@nih.gov

3. Using the Grant Application Package

This section describes the steps an applicant takes once the appropriate FEp&tisee?.) has been

located andrtecorresponding grant application package has been successfully downNatedhen

you ASaveodo the package locally for the first ti me
more of theitemsimti s f orm contains an invalid value. Do vyo
shoul d al ways Tanswer rfoYesnessage shows because no
applicants will get this or a similar message every time the package isusaved data entry is

completed. Applicants can ignore this error message until the final save before the application is

submitted. When an application is ready to be submitted, if this error message is still shown, applicants

are encouragedtousetmeChec k Package for Errorso button to de
When errors are found, a message box will appear indicating the total number of errors found and the

details about the first one. Unfortunately there is no way to get a comprehlkstsat this time. For
instance, iif five errors are found, the first one
for errorso process until all are corrected.

Note the ACheck Package for Er r oreElge fooms.titdogsinoton!l y ¢
check the forms for data errors against NIH business processes. Those validations will be performed by
the eRA Commons system after the application has been submitted.

3.1 Verify Grant Information

When you select a funding oppamity in Grants.gov Apply, erify that the information showin the
Grant Application Package screenrresponds to thieinding opportunityfor which you wish to apply.
Grants.gov autgopulates the following information:

e Opportunity Title

o Offering Ageny

e CFDA Number

e CFDA Description

e Opportunity Number

e Competition ID

e Opportunity Open Date

¢ Opportunity Close Date

e Agency Contact

CFEDA NumberField: ManyFOAs include multiple CFDACatalog for Domestic Assistarjaaumbes.

When this is the case, the CFDmber and CFDA Description fields will appear blank in the

Grans.gov Grant Application Package screen shown abbive.appropriate CFDA number will be
automatically assigned once the application is assigned to the appropriate agency awarding component.

Opportunity Open Date & Close Dateields ManyFOAs posted bWIH and other PHS agencies

include multiple submission/receipt dates and are active for several ieese. announcements are

posted in Grants.gov showing an Open/Close period that spangitbeaetive period of the

announcement. Applicanstiouldread the funding opportunity announcement carefully for specific
submission/receipt dates. If specific dates are not referenced in the announcement, applicants should refer
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